
Instructions for downloading a digital book from BARD 
 

NOTE:  Screenshots were captured from a PC running Windows XP and Windows 
Internet Explorer 8.  Other operating systems and browsers may look slightly 
different. 
 
Before starting the download process, it may be easier to create a folder on the 
cartridge or flash drive you will be using. 
 
 To create a folder on the cartridge or flash drive, click on the “Start” button in the 
lower left corner of the screen and then click on “My Computer.” 
 

 
 



The screen below will display.  Double click on “Removable Disk.”  This may be 
Removable disk E or it could be a different letter.  
 

 
 



After you double click on “Removable Disk” you will see the screen below.  Click 
on “Make a New Folder” and then rename the folder with the desired name (Title 
of Book). 

 
 



1.  Go to http://nlsbard.loc.gov and login. 
 

 
 
 
 

http://nlsbard.loc.gov/


2.  Search for the book or magazine you want to download by typing in the title, 
author, keyword, etc. and clicking on “Go.” 
 

 
 



3.  From the list of results, choose the item to download and click on “Download 
Title.” 
 

 
 



4.  You will see a pop up box asking if you want to open, save or cancel.  Click on 
“Save.” 
 

 
 



5.  Click on the drop down menu and indicate where you would like to save the 
file (in this case, the desktop) and then click on “Save.” 

 
 



 

6.  You will see a “Download Complete” message.  Click on “Close.” 
 

 
 



7.  Find the file.  In this case it was saved on the desktop so we will go to the 
desktop.  Right click on the file and then click on “Extract All.” 
 

 
 



 

8.  The Extraction Wizard will display.  Click on “Next.” 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
9.  On the next screen click on “Browse” to select the directory you want to 
extract the file to.  In this case we selected “My Computer” “Removable Disk (E:)” 
and then the “Title of Book” folder.  Click on the “Title of Book” and then click on 
“OK.”  Note that computers vary and it may not always be “Removable Disk (E:).  
It could be a different letter. 
 



11.  Click on “Next.” 
 



12.  Click on the box to the left of “Show extracted files” to remove the 
checkmark.  We do not need to see the extracted files.  Click on “Finish.” 
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